[image: image1.png]


South Central 

Los Angeles Ministry Project, Inc.
South Central Los Angeles Ministry Project, (LAMP) illuminates the path out of poverty, using education as a tool to empower children and families of South Central Los Angeles.  Family Literacy programs are offered free of charge to over 200 children and families.
JOB TITLE         Early Childhood Education Teacher and Reading is Fundamental Coordinator
REPORTS TO
Executive Director and Early Childhood Education Director
SUMMARY OF MAIN RESPONSIBILITIES

The Early Childhood Education Teacher (for children ages 0-5):

· Helps to establish and maintain a warm, welcoming, nurturing, safe and functional physical environment in the children’s physical area to enhance and promote learning.

· Helps children develop cognitive, physical, socio-emotional and language skills, caring for the children in the classroom and the playground.

· Works with other teachers to implement lessons as per the curriculum.
· Collaborates with teaching team to observe children and complete formal evaluations during the program year.

· Participates in parent and teacher conferences twice yearly.
· Assists in maintaining proper hygiene of the children, equipment and spaces used.

· Helps to train and orient new Pre-School staff members and volunteers.  

· Maintains good communication in the classroom among staff and with supervisors.  

· Participate in staff development, training and meetings as required.

· Helps prepare and participates in South Central LAMP literacy and special events.
· Assists parents by communicating about classroom activities, and helping parents develop ways to support the child’s development in the home. 
· Participate in Administrative Staff meetings as needed

· Assist with light office work as related to the program.

Reading is Fundamental Assistant:
· Collaborates to organize a minimum of 3 literacy events throughout the program year
· Takes part in Reading is Fundamental committee meetings with other staff 

· In conjunction with the RIF committee organizes 3 workshops for parents.

· Coordinates and assists in the selection of books to be distributed to participating families
· Assists with record keeping.

· Helps to administer the LAMP lending library.
· Completes RIF grant paperwork requirements.
· Assist with securing volunteers for LAMP programs and events.
SKILLS / EXPERIENCE / QUALIFICATIONS 
· Bachelors degree with major in education, social work, psychology, sociology, preferred

· Interest in early childhood education and children ages 0-5 preferred

· Experience in early childhood education setting preferred 

· Interest in literacy 

· Experience organizing events, such as college campus activities, preferred 

· Fluency or proficiency in Spanish very helpful 
· A personable, flexible, adaptable and dedicated volunteer with a commitment to social justice would be ideal for this position.

LANGUAGE ABILITIES

The volunteer will get the most out of a placement at LAMP if (s)he is proficient or fluent in Spanish.  Proficiency or fluency in Spanish will enable the volunteer to interact easily with children and their parents and learn the most about life for participants.  

For a volunteer who does not know Spanish, work at LAMP will be a bit more challenging.  The volunteer will not be able to interact as freely and as comfortably with participants who usually prefer to speak in their native Spanish language.  Spanish is also widely used by staff.  This is an excellent opportunity for a volunteer who has had experience abroad and is looking to solidify their already solid Spanish skills.  
TIME SPENT WITH POPULATION SERVED

The volunteer will be working directly with children and their parents at LAMP and with the local community about 85% of the time.  The volunteer will be working directly with the program participants by teaching in an early childhood development setting, and also by working to coordinate the RIF (literacy) project aimed to promote reading.   The volunteer will work closely with childcare staff, parents of children in the childcare program, and RIF committee members (LAMP staff from other LAMP programs) thus allowing the volunteer to build relationships with staff and the program participants.
HOURS OF WORK

Usual work hours for staff at LAMP are from 8am to 4:30 pm with a half-hour break with the rest of the staff to share lunch.  Any service outside of these hours would be for a special event like a fund-raiser or opportunity to attend a community event.  

