Thank you for your interest in Notre Dame-AmeriCorps!  Notre Dame Mission Volunteers is a service organization with the Sisters of Notre Dame (SND), who have been working with the poor for 190 years.  We believe that education is fundamental in the struggle of the poor for human dignity and self-determination.

Since 1995, we have been in partnership with AmeriCorps, which offers our members an educational award of $4,725.  This can be applied toward a loan or future education after the year of service. Other benefits include a living allowance of $11,400 (pre-tax figure), medical insurance, loan forbearance on applicable student loans, childcare subsidy, and optional community living in some cities.  
We work with the economically poor in a variety of exciting places in several cities: Apopka FL; Baltimore, MD; Boston, MA; Boulder, CO; Chicago IL; Cincinnati, OH; Dayton, OH; Hartford CT; Los Angeles, CA; New Orleans, LA; Phoenix, AZ; the San Francisco Bay Area, CA; Seattle, WA; Washington, DC; Watsonville, CA; and Wilmington, DE.  Our program stresses education and empowerment, holistically providing children and families with both support and training through personal tutoring, adult education, conflict resolution, school volunteer recruitment, and parental effectiveness programs.  You have the opportunity to work within an ecumenical community, with people from diverse regions and cultural backgrounds, and to be actively engaged in community building and leadership development!

To Apply:

· Complete the AmeriCorps Application available at www.americorps.gov
· including two references

· Complete the attached Notre Dame Mission Volunteers Application

· essay and self reference form

· Submit Criminal Record Check done for your state of residence or of the state where you have lived for the past 5 years.  Please call your state law enforcement agency to find out where to obtain it.

· Submit educational transcript or diploma

All materials can also be found on our website at www.ndmva.org. 

We are now accepting applications for the 2009-2010 year!  The earlier you apply, the greater your chances are of being accepted and obtaining your preferred placement.  If you have questions, please contact Elizabeth Carroll at 410-532-6864 x12 or at ecarroll@ndmva.org. 

We look forward to hearing from you and wish you well in your discernment.

Recruitment Coordinator

Notre Dame-AmeriCorps





403 Markland Ave.

Baltimore, MD  21212

(410) 532-6864

www.ndmva.org 

NOTRE DAME-AMERICORPS ESSAY

Please write an essay (1-3 pages) describing the impact of an important event and/or relationship on your development and how this has affected your desire to serve with NDMVA. 

· Discuss your decision to serve as a volunteer and your reasons for choosing this particular program, Notre Dame Mission Volunteers-AmeriCorps

· List your first three choices of service sites and/or cities where you’d like to serve and your reasons for choosing these places.

(There is no right or wrong way to do this, just be thoughtful and honest ()

NOTRE DAME MISSION VOLUNTEERS SELF-REFERENCE FORM

This self-reference form will help us know you better as we consider your application and placement with the NDMV program.  Please return this form with your completed application.

 1.     Describe your personality.

2. Evaluate your ability to live and work with others.   What qualities help or hinder you?

3. Describe your strengths and weaknesses.

4. What would you see as possible areas of difficulty for you as a Notre Dame Mission Volunteer?  (Where you would need support/development)

5. What characterizes your ability to get things done?

6. How do you respond to problems? Illustrate using a specific example.  

7. For what type of work are you best suited?  Be specific.  Where would you like to serve?

8. Please check the box which best describes you in the following areas:

	Personal Qualities
	Excellent
	Good
	Average
	Below Average
	Unable to Judge

	Maturity
	
	
	
	
	

	Motivation
	
	
	
	
	

	Patience
	
	
	
	
	

	Sense of humor
	
	
	
	
	

	Creativity and imagination
	
	
	
	
	

	Comments/Examples


	Work Qualities
	Excellent
	Good
	Average
	Below Average
	Unable to Judge

	Adaptability to new & unstructured situations
	
	
	
	
	

	Decision-making ability
	
	
	
	
	

	Competence in performing assigned work tasks
	
	
	
	
	

	Effective use of time
	
	
	
	
	

	Punctuality & Professionalism
	
	
	
	
	

	Ability to work under pressure
	
	
	
	
	

	Teamwork ability
	
	
	
	
	

	Tact in dealing with others
	
	
	
	
	

	Dependability
	
	
	
	
	

	Comments/Examples


	Interpersonal Qualities
	Excellent
	Good
	Average
	Below Average
	Unable to Judge

	Ability to live with others, share & give support
	
	
	
	
	

	Ability to express feelings
	
	
	
	
	

	Ability to seek help when in need
	
	
	
	
	

	Openness to the poor, different cultures, classes, religions
	
	
	
	
	

	Openness to direction in work
	
	
	
	
	

	Comments/Examples


Additional Information

9. Do you need any accommodations to be able to perform the duties of an AmeriCorps position?

10. Are you interested in becoming a mentor for a child with an incarcerated parent?

( no



( yes, please give me more information

11. Where did you hear about our program?

_____________________________________________

________________________

Name and Signature                                                                                  Date      

APPLICATION CHECKLIST

_____ AmeriCorps application (www.americorps.gov)

_____ 2 AmeriCorps reference forms (www.americorps.gov; can be sent separately)

_____ Notre Dame-AmeriCorps essay (page 2)

_____ NDA self-reference form (page 3)

_____ Criminal Background check (can be sent separately)

_____ Official Educational transcript (can be sent separately)

ANSWERS TO FREQUENTLY ASKED QUESTIONS

1.  What are the requirements of the Notre Dame-AmeriCorps (NDA) program?

We accept and encourage applications from women and men, single and married, ages 21 and older who have at least a high school diploma, college education, and/or work experience.

2.  How long is my commitment as a Notre Dame-AmeriCorps member?  What will my day-to-day schedule typically look like? 

Notre Dame-AmeriCorps members serve for 11 months, from approximately September 1 – August 1.  In order to be eligible for the education award, members must complete 1700 hours, about 40 hours per week. Members can also earn hours by volunteering with other organizations and/or projects during their free time.  Members serving in schools will most likely have schedules that coincide with the school day, while members serving in community centers may have more varied schedules.

 3.  What are the financial arrangements and/or benefits of the NDA program? 

NDA members are provided with health insurance and a living allowance of $11,400 (2008-2009 figure) for the year, which is distributed by site directors bi-weekly in the gross (before taxes) amount of approximately $475.  Childcare is available for members who may need it.  Members also receive an education award of $4,725 (before taxes) after completing their year of service, which may be applied to qualified loans or future education.

4.  If I relocate from my home to my new NDA service site, will I be reimbursed for travel expenses? 

As a regular NDA member, you will be responsible for transportation to and from your service city, and for daily transportation to and from your site.  The NDA program will pay for transportation to and from the February mid-year conference, and other workshops held throughout the year.  However, if you join NDA as a *VISTA member, AmeriCorps*VISTA will pay for your travel expenses.  

5.  Is housing provided for me, or is this my responsibility? 

We offer the option of Community Living for members in select cities. We assist them with their housing arrangements.  Community support is available throughout the year.  Living arrangements are modest, and members living in community do pay rent.  Rent varies depending on the cost of living per city.  For more information, please visit our benefits page at: www.ndmva.org/Members/Benefits/NewProgBen/MemberBenefits.htm
6.  What kind of training do members receive?  

Our program kicks off each September with a local or regional orientation.  This initial orientation is conducted in an atmosphere of friendship, fellowship, and learning.  Orientations vary by city, but all include an introduction to national service, local issues, and practical training.  Site directors provide additional training and supervision and keep members informed on opportunities for further training.  In addition to the Orientation in September, there is a mid-year retreat in February, and workshops are offered throughout the service year.

7.  Is it possible to defer my student loans during my AmeriCorps service? 

By filling out a form provided at the September orientation, you may request loan forbearance for your student loans.  You will not have to make payments during your period of forbearance, although interest continues to accumulate on your loans.  If you fill out the form, qualify for loan forbearance, and receive an education award, AmeriCorps will pay any interest that accrued during your service.  This amount is in addition to your education award.

8.  How does the education award work?  What can it be used for? 

Upon completing your 1700 hours of service with NDA, you will receive an education award of $4725 that can be used to repay student loans and/or attend college.  You will be taxed on the education award in the year that you use it.  The award is good for up to seven years after you receive it, and you can earn up to two awards.  For more information, please visit the education award page at the AmeriCorps website: www.americorps.gov.

 9.  What is covered under my health insurance plan?  Is there a deductible? 

You can choose between 2 health care plans.  AmeriCorps Health Care Option I allows you to use the doctor and/or hospital, and it covers diagnosis fees, hospital charges, lab and x-ray examinations, emergency ambulance service, and 50% of prescription drugs.  There is a $100 deductible for benefits.  Option II costs $15 each pay period, and includes additional benefits.  Your coverage is active when you enroll with NDA at the September orientation, and you will have the option to continue your coverage after you are no longer an NDA member.   

10.  Am I allowed to have a part-time job and/or take college courses part-time during my year of service with NDA? 

NDA National Direct members do have the option to have a part-time job or take classes during their year of service.  This is a personal choice for each member, but it should also be discussed with and approved by your site director.  No matter what you do with your free time, remember that the quality of your service as an NDA member is most important, and you should consider this in making any scheduling choices.  AmeriCorps*VISTA members are not allowed to have a part-time job or take classes during their year of service. 

11.  What is AmeriCorps*VISTA?  How is it different from service as an NDA member? 

AmeriCorps*VISTA members serve through private organizations and public nonprofit agencies (like NDA), addressing issues related to poverty – such as public health education, the environment, public safety, and employment – by helping to build programs that create long-term sustainable benefits for disadvantaged communities.  *VISTA members work behind the scenes to make programs like NDA function more effectively, while NDA members do direct service in the schools and community centers of disadvantaged communities.  To learn more about the *VISTA positions in the NDA National Office, visit our Service Site page.  To learn more about *VISTA in general, visit the AmeriCorps site.

12.  Can I join Notre Dame-AmeriCorps if I am not a US citizen? 

In order to be an AmeriCorps member, you must be a US citizen, national, or legal permanent resident of the US.  However, you may be able to join our program as a Notre Dame Mission Volunteer.  You will not be eligible for some benefits available only to AmeriCorps members, but you may still have the opportunity to give a year of your life to serving others.  Please contact us if you would like to know more about the Notre Dame Mission Volunteer program. 

PAGE  
7

